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BOOKING FORM FOR TRAVELLING EXHIBITIONS
	Name of Institution:
	Address:


	
	


	Person-in-charge:
	Tel/ Mobile No.:


	
	


	Fax:
	Email Address:


	
	


	Alternative contact person:
	Tel/Mobile No.:


	
	


	Title of Exhibition:


	


	Exhibition Venue:
	From (Date) :
	To (Date):


	
	
	


Booking Charges

	Nation-building series of exhibitions 

	1.
	10 Years That Shaped a Nation : 1965-1975 *


	$250 (without video screening)

$300 (with video screening but subject to availability)

	
	
	

	2.
	The Second Decade - Nation Building in Progress: 1975-1985 *
Special booking fee if booked together with 10 Years That Shaped a Nation: 1965-1975 
	$250 (without video screening)

$300 (with video screening but subject to availability) 

$175 (without video screening)

$210 (with video screening)

	
	
	

	All other exhibition titles 

	1.
	For non-government organizations 
	$200 

	
	
	

	2.
	For government/non-profit organizations
	$100

	
	
	


* Higher booking fee is due to the exhibition size
	Transport Fee (To be paid to Breakthrough Missions Ltd. Please see conditions.)

	1.
	The Second Decade - Nation Building in Progress: 1975-1985
	$400**

	
	
	

	2.
	For all other exhibition titles  
	$240

	
	
	


**Higher transport fee is due to the exhibition size


BOOKING FORM FOR TRAVELLING EXHIBITIONS

· The booking fee per exhibition title is EXCLUSIVE of GST. The National Archives of Singapore will set up and dismantle the exhibition.

· Please make cheque payable to “National Heritage Board”.

· Please send your cheque to
:
National Archives of Singapore

1 Canning Rise

Singapore 179868

Attn: Tan Choo Eng

Conditions

We agree to:

· use the transport company, Breakthrough Missions Ltd., appointed by the National Archives of Singapore (NAS) and bear the full costs of transporting the exhibition from and to NAS. Breakthrough Missions Ltd. will bill us based on per exhibition trip (two-way) and we will make payment to them directly.

· be responsible for the exhibition panels and photo exhibits, and undertake to bear the full cost of replacing any item damaged during the display period as per the replacement costs at Annex 1.

· not photograph/ reproduce the photo exhibits on display without the prior  written approval of the NAS.

(Please sign only AFTER installation of exhibition.)

Exhibits received in good condition at time of installation

	……………………………… Signature
	………………………………

Name
	………………………………

Date


Terms and Conditions

Thank you for your interest in our travelling exhibitions. Please note the following terms and conditions.

1. Booking of exhibitions is based on a first-come-first-served basis, and subject to availability.

2. The booking organisation is responsible for the exhibition panels and photo exhibits, and undertakes to bear the full cost of replacing any item damaged during the display period as per the replacement costs at Annex 1.

Please send/fax the booking form at least one month in advance of the exhibition installation date to NAS.

3. The National Archives of Singapore (NAS) will arrange for a recce of the exhibition venue at least two weeks prior to the exhibition installation date. As our panels are lightweight and not meant for outdoor usage, the exhibition venue should be in an enclosed indoor area, e.g. hall, library or classroom. NAS will confirm the booking only after the venue is found to be suitable for the exhibition.

4. Payment must be made at least two weeks before the set-up of exhibition to the “National Heritage Board”. Please mail cheque to :

National Archives of Singapore

1 Canning Rise

Singapore 179868

Attn: Tan Choo Eng

5. Once an exhibition has been set up, it must not be moved to another location without the consent of NAS.

6. Exhibition installation and dismantling will only take place on weekdays.

7. The booking organisation is to provide storage space at the exhibition venue for the exhibition bags during the exhibition display period.

8. Cancellation of bookings must be made at least two weeks before the exhibition installation date to qualify for a refund. There is no refund if a booking is cancelled less than two weeks from the exhibition installation date.

REPLACEMENT FEES 

	S/N
	Item
	Size
	Replacement Fee per item

	1.
	Photographs
	6R
	$12.35

	
	
	8” x 12”
	$17.90

	
	
	10” x 12”
	$23.10

	
	
	10” x 15”
	$26.80

	
	
	12” x 15”
	$35.20

	
	
	12” x 18”
	$35.20

	
	
	16” x 20”
	$49.40

	
	
	20” x 24”
	$56.60

	
	
	20” x 30”
	$97.70

	

	2.
	Caption
	NA
	$4.20

	

	3.
	Panel Board with colour paper finishing
	70cm x 100cm
	$24.70

	

	4.
	Original-8 Frame 70 x 30

Article No. 8008
	
	$ 2100.00 per unit

	

	5.
	Grey Panel Bag

Article No. 8201
	
	$ 210.00 per bag

	

	6.
	Exhibition Carrying Bag
	
	$120.00 per bag

	

	7.
	Velvet Colour Board
	
	$ 210.00 per piece








FAX No.: 6339 3583


Email: tan_choo_eng@nhb.gov.sg








